

















ARTICLE IV

Section 1. The officers of this organization shall be:
President
Vice President
Secretary

Section 2. Said officers are elected for a period of two years or until their successors
have been duly elected and installed. The newly elected officers shall be installed at the May
meeting of the school year with the retiring President as the installing officer. The newly
installed officers shall assume their duties of office immediately following the election. No
member may hold more than one office at a time.

Section 3. Nominations shall be presented at the April Meeting by the Nominating
Committee, made up of three volunteers. Additional nominations may be made from the floor.
Where there is a single candidate for any office, a voice vote shall elect. Should there be more
than one candidate for any office, the election shall be by ballot. A majority of votes cast shall
elect.

Section 4. Except for the office of President, which may be filled by succession. the
Executive Committee shall fill vacancies occurring in office for the unexpired term.

President: The President of the organization shall preside at all meeting of the
organization and of the Executive Committee; shall be an ex-offcio member of all committees
except the Nominating Committee; shall appoint special committees; and shall serve on the
Executive Committee for the following year. The President may not serve more than three
consecutive terms. The President or his/her spouse shall not be an elected member of the School
Council at the same time he/she is serving as President of the PTO. The President shall serve as
a voting member of the Holy Family School council virtue of his/her office of President of the
PTO (as opposed to being elected at large to the school board.) If the President is a non-
Catholic, his’her vote will be withheld on any issue with regard to religious matters.

Vice-President: The Vice-President shall preside in the absence of the President; shall
serve as Volunteer Coordinator.

Secretary: The Secretary shall keep minutes of all meetings of PTO and the Executive
Committee and have them available at each meeting. The Secretary shall also conduct all
correspondence of the organization and coordinate with the Office of Development any public
relations releases pertaining to PTO activities. All public relations releases must be approved by
the principal before distribution.
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Treasurer: The Treasurer shall collect and under direction of the Executive Committee,
shall disburse the funds of the organization and make a financial report at each meeting of the



PTO. The Treasurer shall also be responsible for arranging an independent audit at the end of
his/her term.

Section 5. Standing Committee Chairmen shall be appointed to serve as needed.
ARTICLE V

Section 1. General meetings shall be held four times a year unless otherwise ordered by
the Principal.

Section 2. The last meetings may be called by the Principal. The purpose of the meeting
shall be stated in the call. Except in cases of emergency, at least a three-day notice must be
given.

Section 3. Special meetings may be called by the Principal. The purpose of the meeting
shall be stated in the call. Except in cases of emergency, at least a three-day notice must be
given.

Section 4. 1 (one) percent of the members of the PTO shall constitute a quorum.

ARTICLE VI
Executive Board

Section 1. The Executive Board shall consist of the President, the Vice-President, the
Immediate Past President, the Secretary, the Treasurer, and Historian.

Section 2. The Executive Board shall have general supervision of the affairs of the PTO
between its business meetings, fix the hour and place of the meetings, make recommendations to
the organization, and shall perform such other duties as are specified in these bylaws. The
Executive Board shall be subject to the orders of the organization, and none of its acts shall
conflict with actions taken by the organization.

Section 3. The Executive Board shall meet as necessary. Special meetings may be called
by the President. Two-thirds percent shall constitute a quorum.

ARTICLE VIl
Committees

The Chairman of each committee, shall be appointed. The Chairmen of the Standing
Committees shall comprise the Standing Committee Board, shall direct and control the work to
be done by their committees, make reports at Board meetings and general meetings when called
upon and submit written reports of their year’s work to the Secretary prior to the May meeting.
All committee plans for the next year are subject to the Standing Committee Board approval at
that time for publication in the Annual Report to be given at the May meeting.
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Section 1. The Pot O’Gold Auction Committee shall consist of a Chairman appointed by
the President. Other committee members will be selected by the Chairman as needed. The Pot
O’ Gold Auction is the school’s single largest fundraising event.

Section 2. The School Supplies Committee shall consist of a Chairman appointed by the
President. Other committee members will be selected by the Chairman as needed. This
committee is responsible for sending order forms to parents for school supplies for the following
school year, ordering supplies, and having packets available at final registration.

Section 3. The Spirit and Pride chairman shall be appointed and shall be responsible for
providing the opportunity to purchase apparel and other items bearing the Holy Family School
logo.

ARTICLE VIII
Parliamentary Authority

The rules contained in the current edition of Robert’s Rules of Order Newly Revised shall
govern the organization in all cases to which they are applicable and in which they are not
inconsistent with these By-Laws and any special rules of order the PTO may adopt.

ARTICLE IX
Amendment of Bylaws

The Bylaws may be amended at any regular meeting of the organization by a two-thirds
vote, provided that the amendment has been submitted in writing at the previous regular meeting.
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